Tutorial Section Editor
1. Select the desired item among those that are "in Review"
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2. Click on the "Select Reviewer" to start the process of assigning specific evaluator for the Article.
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3. Select the desired Evaluator (The top form helps in the search, which can be done by name, last name, user name or area of ​​interest)

Located in the Appraiser, click the "Assign", located to the right.
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4. That done, the page will reload the paper, but with the Evaluator's information already present on the screen selected. Despite having been selected, NO WARNING IS AUTOMATICALLY SENT to the person. To warn her of your task, click the icon below the text of the letter "Request".
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5. Enter the text (or use the default text) and send the e-mail.

6. Steps 2-5 can be repeated to be carried out peer reviews.

7. After receiving the evaluation, the process continues. Importantly, this step forward, can only be realized after sending the evaluation to the system. (Task Evaluator)
8. Decide if the author may have access to the document attached (if any) submitted by the evaluator. If yes, check the box and click Register.
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9. Verified the Evaluation done, the attached document (if any) and the recommendation of the evaluators make the editorial decision. The form for this action is at bottom of page. Choose one of the options available and make decision by clicking the Record Decision.
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You will see a confirmation window, as once recorded a decision can not be reversed.

10. If the decision involves sending back to the evaluator for additional evaluation rounds, so this is sent to proceed from step 7.

ADDITIONAL ITEMS
1. Of interest or if requested by the journal, the the Section Editor can classify the evaluator with notes from 0 to 5 in the form indicated.
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2. Transferring an editor version of the article (there is the initial version, there may be a version of the evaluator) if desired or interesting to the process of approval of the article.
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