Basic Tutorial for Paper Submission
1. Click on the link to start a new submission
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2. Select the desired area and check all the terms and agreements. All of them must be accepted so that you can submit the article for the magazine
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Select the appropriate section for this submission (see Sections and Policies in About the Journal).

Section® | Please selecta section.

Submission Checklist

Indicate that this submission is readyto be considered by tis joumal by checking offthe following (comments to the editor
can be added below).

The manuscript s original and unpublished and it is not being submitted to another journal
The manuscript is being presented in strict compliance with the journal guidelines
The manuscript is being submitted as PDF file (portable document format).

I:am aware that the submission document may omit any information that might identify the authors
I:am aware that | must include all authors when filing out “Step 2: submission data’.

‘The receipt of the submission fee has been included under “transfer of additional documents”.

opyright Notice

Au:Jovs must be aware that in case the manuscript is accepted for publication, the copyright is transferred to FUNEP.
[Total or partial reproduction is allowed provided that the reference is indicated explicitly.

‘The authors agree to the terms of this Copyright Notice, which will apply to this submission if and when itis published
by this journal (comments to the editor can be added below).





3. Click "Choose File...", locate the PDF or DOC of the article will be sent. That done, click "Upload" so that the file is attached. The page will reload and you will see the name that the article would in the system. Click "Save and Continue".
[image: image3.png]Submission File
No submission file uploaded.

Upload submission file Escolner arquivo ] Nenhum ar...ecionado. | Upload






4. Complete all required fields marked with * and click "Save and Continue".
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5. Similarly in step 4, attach proof of payment of publication fee. Once attached, click "Save and Continue".
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6. Will display the general data of submission and the button to complete the submission. Note that if the button "Finish Submission" is not clicked, the submission will not be sent to the magazine
7. In active submissions, you can track the progress of the article, if it is queued for evaluation, queued up for editing and etc.
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8. When the article leave of active submissions, it will have an answer, that is approved or rejected
9. To see the answer in the list of archived articles, locate the desired item. By clicking on the title it will open the metadata page. At the top there is a link "Evaluation ". Click on it and will be open all the evaluation information, as well as the response of the same.
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